LEGISLATIVE PROPOSAL CHECKLIST

Name of Proposal: _______________________________________________________

Originating Office: _______________________________________________________

Sponsoring Assistant Secretary of Army:  ___________________________________
	ITEM
	SME (Proponent)
	CACO (Proponent)
	SME (ASA)
	CACO (ASA)
	OCLL

	Is this proposal needed and designed to meet a specific requirement or goal that cannot be remedied through existing regulations or other administrative fixes? (Your supporting legal counsel should be able to determine.)
	
	
	
	
	

	Is proposal PERSONNEL related?  (STOP)  Proposal should be submitted through the ULB process.  Contact ASA M&RA for assistance or provide justification why this proposal cannot wait for the next ULB cycle.
	
	
	
	
	

	Does this proposal limit the authority of the Secretary of Defense or the Secretary of the Army?  If so, it should be written so that it does not limit their authority.
	
	
	
	
	

	Verify that this proposal does not create new reporting requirements.
	
	
	
	
	

	Have you completed the Submission Memorandum for signature by GO/SES forwarding the proposal for consideration thru the sponsoring ASA to OCLL?  [NOTE:  TJAG uses this memo to draft legislative language and sectional analysis] Must use Submission Memorandum template which includes:
	
	
	
	
	

	     1)  Purpose of the proposal:
	
	
	
	
	

	     2)  Discussion:
	
	
	
	
	

	     a.  Summary of Proposal:
	
	
	
	
	

	     b.  Problem that is being addressed: Current problem or constraint on Army operations, to include severity.  What happens if the legislative change is not made?
	
	
	
	
	

	     c)  Objective of proposal:  Describe in detail how the proposal addresses the problem.  Does the proposal completely solve the problem or is this a step in a series of required changes?
	
	
	
	
	

	     3)  DoD Priority: Explain how this proposal supports a SecDef priority.  Address how critical the proposal is to achieving the objective/priority and why it should be included in the legislative program this year.
	
	
	
	
	

	     4)  Army Priority: DoD OGC requires us to identify our priorities and must-have designations. Did you explain the level of importance of this proposal (i.e., critical, convenient) and why?
	
	
	
	
	

	     5)  Stakeholders: Identify all stakeholders and coordinate with any other parties who have a direct stake in seeing the change made.  Remember to consider interested Army parties, other Services, and outside agencies such as; IRS, State, etc.  Note:  Provide name, agency, contact info, and comments from stakeholders in checklist item 17.  
	
	
	
	
	

	     6)  Potential Drawbacks:  Are there any potential negative impacts to this proposal?  If so, how will they be mitigated?  Who will object?
	
	
	
	
	

	     7)  Legislative Framework:  Discuss what laws or code section(s) will be amended with the new authority.  Will any other parts of the law be affected by this change?
	
	
	
	
	

	     8)  Legislative History:  Discuss any recent Congressional action on the law to be modified.  Have there been any previous related legislative proposals?  If so, what was the outcome?
	
	
	
	
	

	     9)  Reason for Missed Deadline:  Is this proposal being submitted on time?  If not, provide compelling circumstances or valid justification for inclusion in the current FY legislative program.  Note:  Army proposals submitted to DoD Office of General Counsel after the established due date are required to go before the OSD Legislative Review Panel for consideration.
	
	
	
	
	

	     10)  Budget Implications:  Describe the funding impact for the proposal, which includes start-up, implementation, sustainment costs or any savings.  It is rare that a proposal does not have an associated cost/savings.  If this is the case, clearly state why there are no associated costs/savings.
	
	
	
	
	

	     11)  Unified Legislative Budget (ULB) Proposal Number:  Was this previously submitted through the ULB?  If so, what was the outcome?  If resubmission after denial by ULB, see item 12 for resubmission justification.
	
	
	
	
	

	     12)  Resubmission Justification: 
	
	
	
	
	

	     13)  Reviewing Resource Manager/PEG Manager:  Provide name and contact info (phone and email) for the RM/PEG that reviewed and approved the budget implications and cost methodology.
	
	
	
	
	

	     14)  Reviewing Legal Counsel: Provide name and contact info (phone and email) for the servicing legal counsel that reviewed and approved this proposal.
	
	
	
	
	

	     15)  Agency Subject Matter Expert:  Provide name and contact info (phone and email) for the subject matter expert.
	
	
	
	
	

	     16)  CACO:  Provide name and contact info (phone and email) of CACO for both the originating proponent and the sponsoring ASA.
	
	
	
	
	

	     17)  Coordination: Identify all stakeholders, Resource Manager/PEG Manager, ASA (FM&C), etc.
	
	
	
	
	

	Proposal package:  Should include the following:  Memorandum from the ASA to OCLL, Legislative Proposal, Cost Benefit Analysis and signed memo from ASA FM&C (DASA-CE), and the Proposal Checklist. 
	
	
	
	
	


